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� � � �� � � � � �� 
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INTERNAL MANAGEMENT POLICY & PROCEDURES 
 

STATEMENT OF ANNUAL REVIEW 
 
IMPP # 05-111 
 
Title: INFORMATION TECHNOLOGY AND RECORDS:  

Management of Personal Computer Systems 
 
The above referenced Internal Management Policy and Procedure (IMPP), issued 
effective 05-21-01, was reviewed during January 2002 by the KDOC Policy Review 
Panel per IMPP 01-101.  At the time of this annual review the Policy Review Panel 
determined that: no substantive changes and/or modifications to this IMPP are 
necessary at this time, and the IMPP shall remain in effect as issued on the above 
stated date. 
 
The next scheduled review for this IMPP is January 2003. 
 
This statement of annual review shall be placed in front of the referenced IMPP in 
all manuals. 
 
 
__________________________________________  _______________ 
Carlos Usera, Information Resource Manager   Date 
Policy Review Committee Chairperson 
 
 
___________________________________________ 02-05-02   
Charles E. Simmons, Secretary of Corrections  Date 
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� � � � � �� �� � � �� . � �	 � 	 � 
��� �	 � 	 � �� � � � 	 � � � �� �� � � � �� �� 	 � ��� � �� � ��� � � � � ��� � 	 � �� � � � ��� 	 &� � � � � � � �� �� �

� � � 	 � �� �� � � �� �� �	 � 	 � ��� � �� � � �� ��	 � �� 
� �� � � � � �� � � ��� ��� �� � �� �� � �
� 	 	 � � � �� � ��7 � � � 
 * � �� � � 	 � ��� � �� �

� � � � 
� � � ��� � � � 	 ��� ��� � � � ��� � ���� � ���� ��� � �� � � �� ���&��� � � 
� * � � 	 �� ���� � �, � � � ��� � ���	 � � 

�
 � ��� 8 � ��� � �

�� �� ��� ������ �� �� 	 � �	 �� � �� � � � ����� �� 	 � ��� � �	 � ��� � �� �� �
* ����� ��� �� � ��� �� ��� ��� � �
��� �	 � �� � �� � � � ��&��

0 �* �� �	 � 	 � �� ��	 � ��� � �� �	 � � 

�
 � �
 �� � � � ���� ��� � �� ��� ���� ��� ���� � ����� �� � ��� ��� � 	 � � ��� �� � �� � � �&���

�

+ � � * ��� � ��� � 
� � �	 �� �� �� �� � ���� � ���� � ���� �� � 9 � �
 � �9 � � ��� � �� 	 �� ��	 � ��� � �� �� �
* ��� ���� � �� � �� � 	 � �� ��� ��

� ��� �� � � ��� �� � � � ��� ��� 
� � �� � � ��� 	 � � � 
� � 
 � �� � � � � � �� ���� � &� � 0 
�� � � � � � �� � � �� � * ��� � �� 	 �� �� �� � � 

� � 	 �

� : �� � ��� �	 � �� � �� � � � �� ����� � � ���� � * ��� �	 � ��� � �� � �� �� � ��� �� � 
� � �� � �� � �� � � ��� �� � �� � 	 � 	 �� � ����� �� �� � � 
�

� � � � �� � �� 	 � 	 � ��� � �� � � � * � 	 ��

� � �� 
� �� � �� � � � � �� � �;	 � 
��� �	 � &� � 0 

� 	 � ��� � �� � � � �� � � � ��	 � 	 � � 

� 
 � �

� � � � �� � ��� �
 * ��� � �, � � � ��� � ���� �� �� � � 
� * � � 	 �� ���� � �, � � � ��� � ��&�

�

� � � � ���� �� � ��� �� � � �� �� 
� � * � � �� � � � �� �� 	 � 	 � ���� �� 	 � � 

� 
 � � �� 	 � � �	 �
 
� � �� � �� ��
��� �� � �� � � � 	 � � � ��

� � �	 � �� 
� �� � � � �� �� 	 * 	 �� � 	 � �� �� �� � � , � � � ��� � ��� �� � � � ��� �� � 	 � �� � �� 	 9 	 � � 	 � � � �� � � �� �� 	 	 ��� ��

	 � �� � � 	 � � � �	 ��� �� 	 � ��� ��� �	 ��� � �� �
 � 	 � ��� ��&��� �� ���� ��� ����� �� � �� � � ��� �&��� � � ��� + �	 � � 

��� � ����* �� �� �

� � �� � ��7 � � � � 	 �� �� � �� � 	 � �� � �� 	 � ��� � �� � � � �9 � � � 	 � �� � 
 � � � 	 � � � 
 * � �� � � , � � � ��� � ��� �� �� � 

� � � �	 � �� 
�

�� � � � �� �� � � � 
��� ��� �	 &� � 0 �� � ��� � 
� ��� � ��� �* � 	 � � 

� 
 � � �� 8 � ��� � � �� � � �	 � �� � � � � �� "�� "� �� � �� ��� � � �� 
� � � 
�

�� � �� 	 � � �� 	 � ��� � �� � � ��� � �� � � �� � 
 � �� � �� � � �	 � �� 
� �� � � � �� �� 	 * 	 �� � 	 � �� � � 	 � ��� � �� � �	 � ��	 �� 

� � � � ���

� �
� 	 	 �� �� � �� �	 � �� � � �� � � � �
 * ��� � �	 � ��� � �� �
��� �	 ��� �� � �� � � � ��&�

�

< 	 � �	 � � �� � �� � � ��	 � � �� � �� �� � �� �� � � 	 �� �� � �� � 	 � ��� � �� � � � �9 � � � 	 � � �� �� � � � ��� ���� � � � � �� � � �� �� �	 � � � 
��* �

	 � � 

��� ����� � ��� �� 	 � ��� � 	 � �� �� � � ��	 �� ���
�� ��� � � �� � � �� ���� � �	 � ��� � �� ��	 ��� �� 	 	 � �* &�

�
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���
�����
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+ � � � � �� ��� ��� 	 1��� �� � �� � 	 �� � 	 �� �� � ��� �� � 9 � �� �� � �� � ��7 � � ��� � �� � 	 ��� �� �� � �� � 	 �� �� �� � �� &��� ��� 	 � 	 �

�� ���� � 	 � �� � 	 ��� ���� ��� ���� � � � �� ��� �� 
�� �� ��� �� � �9 ��� 	 � � ��� 	 &�

�

= � �� � � �� 1� � + � � � � �� ��	 � � �� � � �� � � � �� �� 	 * 	 �� � � �� � �� ���
� � � �� 
 � �� � �� � �� �� 
�� ��� � � �� �� � � �� � � ��� � 	 ��

	 * 	 �� � �
 � � �� 	 ��� � � � �* �� �� ��
� � � * �� ��� � 	 &�

�

� � ��� � �� 1� � � � � � � � �� ���� � 	 * 	 �� � �� � ��
���� 	 �� � �� � � � � 
��� ��� �	 � �� � �� � �� � � 	 � � � � �� � � �	 � �� 
��� � � � �� �	 � �� �

� � ��� �� ��� 	 9 	 �	 � �� �� 	 �� � �� �� �� �� 	 	 ��� ��	 � �� � � 	 � � � �	 ��� �� 	 � ��� ��� �	 ��� � �� �
 � 	 � ��� ��&��� � ��� � �� ��	 �� �

� �� � � ��� �� �� � � ��� � �� � � � 	 � � �	 � � 	 � � 

* � � �8 � ��� � �� �� �� � � ��� � 	 � � � ��� � � � � �� � � � �* &� � , � � � �� � �� � * ��� � ��


� � 	 ��� � 	 ��	 � ��� � �� ��� � ���	 �� � ��� � 	 � � ��� ��� ��
 � ��� 	 � 
� &���
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�
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�6� �% !� 7 &.% /  � � !�� � 2 �� % � �" #��!� � 2 � $2 ��" #!4 � $� ��� 1 < � � � % �

�

0 &� � � � � ���� �� � ��� ��� � 	 � � ��� � � � �� � � �� 	 � � 

� 
 � � �� 	 � � �	 �
 
� � �� � �� � ����* � � �� �� � ���� ���� ��� ��� ���


�	 ���� � � �� �� � � 	 �� �� � �� �7 � � � 	 � ��� � �� � � � �9 � � � 	 � �� �� � 	 � � � �� �� � � � � �9 	 �� ��� �	 � � �� 	 � �� � �	 �

� ��
�7 � � � � ��� ��� �� � � � � � � ��� � ��&� � � � � 	 � � 	 �� �� � �� 	 � �� �� 
 � � �� � �� � � �� �� � � � � � � ��� � ��>	 �

����� �� ��� ���� ��� 122� ���  ) 2� �	 9 � 2�	 ��� �2� � �� 	 � � � 2�� �� �� �� � �� 	 &� �� &�

�

# &� 6 � �� �� �� �� 	 	 ��� ��� ����� ��"�� ���� 	 � ���6 � �� �� �� �6 � �� � � ��� ��?�

�

( &� � � �� � � 	 � � � ���� ����� ��"�� : �� 
?�

�

$&� � �� 	 � ��� ��� ���� ����� ��"�� � � � �� � ���?�

�

) &� , � �� �
 � 	 � ��� ����� ��"�0 ��� 	 	 ?�� �� ��

�

!&� / ����� �0 � �� � � ��� ��"�4 � � � 

�@ �� � � 6 �	 � �� �� �� ���� 	 � ���� : �� � �� � &�

�

5 &� � � ��� � �� � 	 � � 

� �� �� 
 � � ��	 �� 

� � � � �� �� � � , � � � ��� � ��;	 � � � �	 � �� 
� �� � � � �� �� 	 * 	 �� � � �� � �� �	 �


 �� � � � �������� � �� � �	 �� � �	 � � ��� 	 ��	 � �� �� 	 �� ��� � � 
� * � � >	 �� � � � ��� ��&�

�

+ &� � � ��� � �� � � �8 � ��� � � 
 * � �� � � , � � � ��� � ��� 	 � � 

� �� �� 
 � � �� 9 � �� � � �� � �� �� � � , � � � ��� � ��� �� ��

��	 �� 

� ��� ��� ��� � �	 � �� 
��� � � � �� �� 	 * 	 �� � 	 ��� �� � �8 � ��� � � 
 * � �� � � , � � � ��� � ���� ��+ � ��� ���� �	 �

��&� &��� � � � ��� � � � �� ��	 * 	 �� � 	 %&�

�

��6� �( !/ " $.= � !." � �	� > ( .$� 2 �!" �� !.&.= � ��!/ � $��" #!4 � $� ��� 1 < � � � % �

�
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� � �� � � ���� � ���� � � � !"#  B &�

�
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